1986
Printed at the Assam Govt. Press
Guwahati—21

. oY




ASSAM LEGISLATIVE ASSEMBLY SECRETARIAT

The Assam Legislative Assembly
Secretariat (Recruitment and Conditions of Service)
Rules, 1986

DISPUR
The 28th October, 1986.






GOVERNMENT OF ASSAM

ASSAM LEGISLATIVE ASSEMBLY SECRETARIAT

NOTIFICATION
The 28th October 1986

No.LLE.19/1/1985/30109.—In exercise of the powers
conferred by Clause (3) of Article 187 of the Constitution
of India, the Governor of Assam after consultation with
the Speaker, Assam Legislative Assembly hereby makes
the following rules regulating the recruitment and condi-
tions of service of persons appointed to the Secretarial staff
of the Assam Legislative Assembly, namely :—
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1. Short title and commencement :—(1) These rules
may be called “THE ASSAM LEGISLATIVE ASSEMBLY
SECRETARIAT (Recruitment and Conditions of Service)
RULES, 1986”.

(2) They shall come into force from the date of pub-
lication in the Assam Gazette.

o 2. Definitions :—In these rules, unless the context
otherwise requires:—

(a) “APPOINTMENT AUTHORITY” means in respect
of the posts mentioned in Rule 3 —

gzingfueaccEn :
(i) The Speaker, in consultation with the Leader of
the House and in the event of there being no House
on account of dissolution or suspended animation
of the Assembly, in consultation with the Governor

in respect of the post fo Secretary;

T - i e e
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(ii) The Speaker in respect of all other posts.
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Provided that the Speaker may by General or Special
order, delegdte to the Secretary or any other officer of the
Assembly Secretariat his power to make appointment to
any post or class of posts other than the post of Secretary.

(b) “ASSEMBLY SECRETARIAT” means the Assam
Legislative Assembly Secretariat.. :

(c) “ASSEMBLY” means the Assam Legislative Assem=
bly. . o

(d) .“GOVERNOR” means the Governor .of Assam.

| () “LEADER OF THE HOUSE” means the Chief
‘Minister, or any .other member elected as such by the Rul-
ing Party and recognised: by the.Speaker. h

_ (f) “SPEAKER” means the Speaker of the Assam Le-
- gislative Assembly. ~ - - . o

. (9) “DEPUTY. SPEAKER” means the Deputy Speak
of the Assam Legislative Assembly, p | Y- peaker

(h) “BOARD” means the Assam Legislative Assembly
- Secretariat Selection Board-constituted: under Rule 11 (1).

(i) “COMMITTEE” means the Assam Legislativ
Assembly Secretariat Selection Committee consti 3
under. Rule 12 (2). : o nstltuted

(j) “SCHEDULE” means the S hedul
' these rules. : o € c edule appended to

(k) “SECRETARY” means the Seéreta of the Assa
Legislative Assembly Secretariat. ry of the Assam

() “FINANCE DEPARTMENT" means th i
Depart;ngnt of the‘ quernment. of : Assam. e *linance

(m) “SERVICE” means. Assam: Legislative A
Secretariat Service constituted under gRI?J-i‘th\g. ssembly

, (n) “GOVERNMENT" means th o Crover
of Assam. | e State Government

—— P . i o e
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(o) “EXISTING MEMBER” means the member who
is holding a post as mentioned in the Schedule 1. ‘

' (p) “MEMBER” means a member of the service.

(@ “RULE” means the Assam Legislative Assembly.
Secretariat (Recruitment and Conditions of Service) Rules,
1986.

(r). “YEAR” means the calender year.

3. Constitution of the service and its strength.—(1) There
shall be constituted a Service to be known as the Assam
Legislative Assembly Secretariat Service consisting of the
Carde and posts specified in Schedule I on coming into
force of these Rules. '

" “(2) The Speaker may, from time to time leavé unfilled
or hold in abeyance any post or increasethe cadre by
" creation of additional, permanent or temporary posts as

m'g;g be found necessary. - -
1 r 2 08 ~ e ~ o~ -‘v’---,- . .. .. N

4. Absorbtion of existing members of the Service :—
The existing members of the Service shall be deemed to -
- have been absorbed in their respective posts from the date
of their appointment as if they were appointed - under
these rules. T © '

L 5. Method of recruitment.—Recruitment to a post or
class of .posts shall” be any of  the following methods,
~ (a) by promotion;

(b) by transfer or deputation of a person serving out-
side the Assembly Secretariat in connection_ with
' the affairs of the Union or of the State; Govern-

- \ .‘Hm;vgvn't. . . V . » ) ‘ ' - " .

{c) by direct recruitment.

6. Promotion.—(1) Recruitment to a post when made
by promotion shall be made from the select list prepared
by the Board or Committee 3s the case may be on the basis
of seniority cum merit. _ o
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(2) for the pui‘pose"of selection under sub-rule (1) of
these rules mer1t 1n relatlon to a membe; ehall 1nc1udeP—-I
K O R RN . Sy A7 ST AN AR !
(i) his performance at a test whether oral or written
" or both, if such test is ordered by the Appointing
Authority to be held for the purpose of - such

_selection ; _

i) the repoi."t on his work and conduct by his superior
.. officers
(111) the enthus1asm shown bv him or the . varlous
.. activities of the. AssembIV Secr etarlat
(iv) bhis orevious experience of the nartlcular type of
work which he will be required to perform if
_selected ;

(v) any other requirement which the 'A’ppomtmg
Authority may fix for e11g1b111tv for such promo-

R tion. . - S
(3) All members ehglble for promotion to a particular
grade shall be considered together and. not in the order
shown in the Schedule:

N A0 S R

Provided that where the number of officers to be eli-
gible for consideration is large the Appointing Authority
" mayv lay down further criteria, e.g. the Iength of service,
in order to reduce the number of officers +o be considered
to a reasonable figure. the number of vacancy to be filled
up as a result of such consideration.

© p— e -

1
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, 7 Direct recrultmenf —( 1Y Recruitmens to a gazetted
vost when made bv direct recruitmen+ shall be made bv
selection on the basis of a tes+ from amongst persons who
* possess the aualification and satisfy the condltlons prescri-
bed under these rules;

e v -

- 723‘ «fhe Snpakpr shall de’rprmmp whefhpr fhe test to be
held nnder sub-rule (1) of these Rules, shall be written.
oral or both;
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(3) subject to the availability of candidates belonging
to the Scheduled Castes and Scheduled Tribes possessing
qualification prescribed for appointment thereto due re-
gard shall be paid to the rules or Act relating to reserva-
tion of posts for members of such Castes or Tribes.

Pl

. 8. Non-Gazetted post.—(1) Selection of candidates for
filling up the vacancies in any cadre of non-gazetted posts
shall be made by the Selection Committee in any of. the
following methods; D .

. (a) by promotion on the basis of merit-cum-seniority;

(b) by deputation from any other offices of the Go-
_ vernment;

.o R

(c¢) by direct recrui‘trrieht‘.“

(2) The provortion of vacancy to be filled up in a year
nnder clauses (a). (b) and (¢) of sub-rule (1) shall be 80 per-
cent,10 percent and 10 percent respectively.” _

vo—— s cm— e

9. Appointment to a - post in a cadre shall be as
follows :— :

-

(1) Secretary:— -~ -

(a) Bv vromotior from the nost ot the Joint Secre'f;ary
possessing deoree of Bachelor of Law of anv recognised

University having smind knowledge in Constitution al Taw

and exverience in Parliamentarv Practice and_Procedure
if considered suitable by the Avpointina Authority:

hY-Bv transfer or on denutation of an officer of erade
T of the Assam Judicial Service or Grade II of the Assam
Legal Service:

e my  wwm ey mamergg et L LT e e TV T.e - ..

: - - e ———— - e vy Cem ey

: (oY Direct recruitment from adveestes having at least

seven vears standine nractice in the Bar or from afficers
having ten vears exnarience in the Assam Judicial Service
or the Assam Legal Service. ~ o
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(2) Joint Se(:rétary -

(2) By promotion from the post of Deputy Secretary
or.equivalent post possessing degree of Bachelor of
Law of a recognised University and who has ren-
dered not less than five years service as Deputy
‘Secretary dealing with .matters- pertaining to busi-
ness of the House and-possessing -sound knowledge
of Parliamentary Practice and Procedure including
drafting of Bills, Resolutions, Motions ete.

(b) By deputation of an efficer from the Grade II of
the Assam Judicial Service or the Grade III of the
- ‘Assam Legal. Serviee, SR

(c) By direct recruitment.
(3) Deputy Secretary :—.

(a) By premotion -from the post-.of Under-Secretary
~ possessing degree-of Bachelor of Law of.a recogni-
sed University and whao has rendered not less than
5 years service as Under-Secretary dealing with
matters pertaining to Committees of Legislature,

Question, -Legislation ete. .-

(b) By deputation of an officer from the Grade III 'of

the Assam Judicial Service or the Grade IV of the
Assam Legal Service.

4. Under Secretary :—By promotion from the post of
Committee Officer, Chief Reporter-cum-Editor of Debates
Superintendent and Librarian.and who has rendered .a
minimum of five years of service in the respective post.
Persons possessing degree. of Law shall be given prefe-
rence. * - S ‘

(5) Liaison Officer :—By promotion from the post of
Committee Officer, Superintendent possessing a Bachelor
Degree of ‘Arts, Science or Commerce of a recognised Uni-
versity, -Subject to suitability, the Hostel Superintendent
who renders not less-than ten years service may also be
promoted as Liaison Officer.
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" (6) Secretary to the Speaker :—By promotion from
the post or Cominittee Officér or Supe.iniendent. ‘he per-
son possessing aegree oL pacheior oL Law or a recoghnised
_university. may e given prererence. The Speaker may aiso
_Iul up tne post Irom any otner source dnd the tenure or
-oftice of the person so recrwied shait ve co-terminus witn
_the office oi tne Speaker. - IR '

Notwithstanding anything contained in these rules in
all ‘cases oi promoiion merit-cum-seniority  will- be the
criteria of promotion to the higher post. - '

: (7) Committee ~Officér/Superinetndent:— Recruitment
to the post of Committee Officer and Superintendent shali
..be-made by promotion from the select list prepared for
“this purpose, under. thé fules, irom amongst Superinten-
dent Members’ Hostei, Sub-Editor of Debates, Cashier,
Translator, Upper Division Assistants and Receptionist of
~the Assembly- Secretariat.and who have rendered atleast 5
years of service as such. - o
(8) Superintendent Members Hostel:—Recruitment to
. the post of Superintendent, Members Hostel, shall be made
by promotion from amongst the Sub-Editor of Debates,
Cashier, Upper Division Assistant/Receptionist and Trans-
lator. R ) '

(9) Sub-Editor/Gashiér :—Recruitment to the post of
~ Sub-Editor -of Debates .and Cashier shall be made from
" amongst the Upper Division Assistants according to senio-
. rity-cum-merit. = o

'(10) Upper "Division Assistant :—

(i) By promotion from the select list prepared under
Rule 16 from among the Lower Division Assistants of the
Assembly Secretariat who (a) have rendered not less than
4 .years of continuous service on the first day of the year

in which Selection is made; (b) have successfully under-
gone the training menticied in these rule ard have passed
~ sneh examination as-mpv be prescribed by the Appointing
Authority. :



38

(ii) By selection onthe basis of merit from among
persons of outstanding aiiity and not exceeding 40 years
of age ‘and having at their credit at least 3. years of con-
tinuous service as Upper Division Assistant or 7 years of
continuous service as Lower Division Assistant in the
offices of the Heads of Department, District and Subdivi-
sional offices and other Subordinate offices under the

Government.

(iii) By direct recruitment on the fesptlts of competi-
tive examination conducted by the Selection Committee.

Note :—The promotion of vacancies to be filled in any year
undgr Paragraph (I), (II) and (11i) above shail be
as below — ‘ - L

(a) a minimum of 80 percent of the vacancies in a
" " year from persons to be promoted under subpara-
graph (I) above; - o

(b) upto a maximum of 10 percent of the vacancies in
a year from persons to be’ selected, if available,
under Paragraph (II) above; ,

(c) upto a maximum of 10 percent of the vacancies in
a year from persons to be directly recruited, if
available, under Paragraph (iii) above.

If the vacancies or any part of it cannot be filled up by
selection/direct recruitment under Paragraph (i) and (iii)
above within the year in which the vacancies arise the
same shall not be carried forward for recruitment in the
next year from the same source but shall be filled up by
promotion under Paragraph (i) above in addition to 80 per-
cent fixed under (a) above. Here vacancies include both
permanent and temporary vacancies. = o

(IT) Lower Division Assistant:—

- (i) By direct recruitment on the basis of competitive
examination. -

(ii) By selection from among the Typists, Telephone
Operators, Caretaker of the Assembly Secretariat

L

e
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~, who have passed the Higher Secondary Examina-
tion or have passed the eqiiivalent examination and
~ have rendered at least 4 years of continuous service
" in the respective post on the first day of the year
'in’" which _selection- is made. = :
(iii), By selection from among the Grade IV staff and
.. Library Atteéndant of the Assembly . Secretariat
A who have passed the Matriculation Examination
or the High School Leaving Certificate Examina-
tion or Higher Secondary or equivalent examina-
tion and.have rendered at least 7 years of continu-
ous service in the respective post on the first day of
the year in which selection is miade. :

Note :—The proportion of vacancies to be filled in any
_ year under Paragraph (i), (ii) and (iii) above shall

. . be 80 percent , 10 percent, 10 percent respectively
~ " This means that recruitment of Lower Division
 Assistants will be 80 percent by direct recruitment;
10 percent by promotion from eligible Typists,
Telephone Operator/Caretaker by selection and 10
_percent by selection from amongst Grade IV

"staff and’ Library Attendants. In ‘the event of

. sufficient qualified or suitable person not ' being
available in category (iii) the balance would be
... made,up from cafegory (ii) i.e. by promotion from
o eligibie Typists/Telephone Operator/Caretaker by

“ancies include both perma-

selection., Here vacancies ]
.+« . nent and temporary -vacancies and Typists mean
‘both Selection Grade .and . Ordinary Grade Typists. .

jon Grade)—Appointment to the
Grade) shall be made by selection
on the basis of seniority-cum-merit from among the ,'I‘,y_pist‘s
(Ordinary .Grade) who. have rendered a minimum of
4-years of service as. Typist in the Assembly Secretariat on
the first day of the yéar in which the selection.is made.
"Appointment will be.made from the select list prepared
under Rule 16.. - . - . o0 o o

(13) Typists (Ordinary Grade).—Appointment to..the
post of Typists (Ordinary Grade) shall 'be made:—. '
(i) By direct recruitment on the result of competitive
' examination conducted -by the Committeey,. .. .

(12) Typists (Select
post.of Typist (Selection

o
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(ii) By select1on from among the Grade IV staff and

Library Attendants of the Assembly Secretariat-

who have qualification and khowledge of typing
and have attained the typing speed of not less than
20 words per minute and have rendered at last
4 years of service as Grade IV employee of
Library Attendant. of the Assembly Secretariat

on the first day ‘of the year in which selectlon is

made :

Prov1ded that recrultment under Paragraph (i) shall
not exceed 5 per cent of the cadred strength of the typists

(Ordinary Grade).
(14) Telephone Operator/ Caretaker/ LJbrary Attendant

‘ Recru1tment to the- post of Telephone Operatar/Care-

taker/Library Attendant shall be made by promotion from
amongst the Grade TV employee of the Assembly* Secreta-
riat if such employee is considered su1tab1e by the Com-

mittee.

In the event of non-availability of suitable -candidate

from amongst the Grade IV employees, ‘the -pfost/ posts

. shall be filled up by’ dlrect reoru1tment

The qualification for this post shall ne’ Matrlculatmn
- or ngh ‘School Leving Certificate.

10. Conditions of eligibility.—In- order to be -eligible
to compete in the examination, a candidate must satisfy
the following conditions, namely :— -

(1) Age: For the post of Typlst or Lower D1v1$1on 7

Assistant, the candidate shall not be not'less than 18 years
and more than 30 years of age on the first J anuary of the

year in which.the examination is held. For the post of

Upper Division Assistant, the candidate shall not be less
than 21 years and more than 30 years of age on ‘the first
J anuary of the year in which the examination is held:

. - TSR s R o,

Provided that the upper age limit in anv individual
case may be relaxed by the Appointing Authority in
accordance with any general or Special order issued by
Gg_vgmment from time to timej
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" . Provided further that in the case of candidates belong-
ingto the Sc¢heduled Castes'or Scheduled Tribes, the upper
age limit will be subject to any relaxation made by Go-
vernment from time to time. .
i o o A
(2) Educational Qualification :—For the post of Typist
the candidate should have passed the Higher
Secondary School Leaving Certificate Examination
: or Pre-University or any other equivalent exami- °
.+, nation. For the post of Lower Division Assistant
and Upper Division Assistant the candidate must
possess a Bachelor Degree of any recogmsed Uni-
versity. B

LI Sl TUART T T B e BT LT Ee R ST RRET Ty et
Spyer !
s - o o= e e ms e ame e - a e e

11 (1Y) BOARD There shall be a Selectmn Board appom-
ted by the Speaker consisting of the Deputy
Speaker as the Chairman and the Secretary and
Joint Secretary as the members for recommending
‘to- the Appointing Authority suitable candidates
for.appointment, and promotion, to a gazetted post.

-

~.(2) COMMITTEE :—There shall be a Selectmn Com-
mittee consisting of the Secretary,
as the Chairman Joint Secretary and the
Deputy Secretary dealing with Establishment as
members for recommending to the Appointing
. Authority suitable candidates for appointment and
promotion to the non-gazetted posts. :

12. APPLICATION FOR PERMISSION TO APPEAR IN
THR COMPETITIVE EXAMINATION CONDUC-
TED BY THE SELECTION BOARD/SELECTION

COMMITTEE

PPETTOS

(1) A'onhcatmn fnr permission to sit for the com'oeh—
tive examination for direct recruitment shall be
invited bv the Secretary by advertisement in
Assam, Gazette and such other news vapers as the
Secretarv mav conqlderlt DIODET : ey

(2Y Annhoa’rmn chall ha made in the St'mdard Torm
as prescribed in Part IX'of the Assam Gazette.
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“-. . (3) No candidate shall be admitted to' the ‘examination

o aunless he holds a certificate of admission duly sig-

.ned by the Secretary.. or. any other officer -duly

authorised by the Secretary on his behalr.. ... .

© 13. SYLLABUS:—The syllabus for competitive exami-

-+ . natien for filling up tHe vacancies shall be as given
in Scedule II: ' ‘ S

- 'Provided that the Appointing Authority may modify
the syltabus from time to time as and when -considered
necessary. - : . S

14. Fees - A candidate for direct recruitment shall péy
at the time of submitting the application such-fees as'may be
mentioned in the advertisement :- = - . - e i

. Provided ﬂ;at -éxgminatioh fees shall‘-bé pa’id‘dl‘lly' as and
when_the candidate is called for written examination.

15. SELECTION OF CANDIDATES :- The Board/
Committee shall prepare. a list of candidates for direct recrui-
tment as_well as for promotion to a post or class of posts
under Rule 12 in order of merit on the basis of the aggre-
gate marks secured by such candidate and forward it to the
Appointing Authority. SR

16. SELECT LIST :- The list of candidates pr
the Board/the Committee under Rule 15 shall b%repgggtle)g
as select list after duly approved by the Appointing Authority
and publish in the Assam Gazetté and shall be valid for a
period o months from the date of approval of the o
nting  Authority!’ "~ e.of approval of the Appoi-

Provided that the validity of the select list” Ay 5"
- ded by the Appointing Authoritysin a iate gy be exten
and sufficient rea'sc.gns. Oritysin appropriate cases for good

17. SENIORITY :- (1) Seniority of a member i
appointed by direct. recruitment or by promoTig;r ;rl'lxa?l %acddr::
termined according -the ‘order of merit- in the respective list
if he joins the appointment within 15 days from the
datc of reeeipt of the order or within the extended" period as
may be granted by the. Appointing Authority,
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©' (2) Tf a member f4ils to join the appoifitment within the
initial 15 days of receipt of the order or: within the extended
perlod he joins later, seniority -shall - be: . determined
in accordance ‘with the date of joining. . SRR

"7 (3).A member appointed to a cadre By prométion in a
year’ shall’ be senior to a member appointed by direct recruit-
ment in that year: ’

" Proyided that 'the_ officers and staff brought from other
services of the State Government on promotion or/transfer
shall .always™be" junior to, the members of the service.

7 18/ ,PROBATION AND CONFIRMATION :- (I) Evety
person appoirited to a post shall be on probation for a. period
of two years : ; S e e R
" Provided that the Appointing Authority may by order
reduce or. extend thé period of probation in case of any person
appointed to any post to. any petiod as may be. 'speciﬁ'ed“'iq
such orders : ST R

. Provided further that in the case of any person appoin-
ted to a temporary post who could not be placed on proba-
tion for want of permanent vacancy, any. period for which
he has -béen appointed to officiate in the post may, having
regard to his performance in such posts, be counted towards
the period of probation. .. ‘ :

. .(2) During the period of probation’ every person appgin-
ted to any post or class of posts shall be required to undergo
such training and pass snch Departmental Examination ‘as
may be determined by the Speaker from time to time ;

.- Provided that a Reporter/Stenographer of any grade or
Typist need not be required to. undergo any training or pass-
ing Departmental Examination before confirmation. ‘Such
Reporter/Stenographer of any grade or Typist shall be confir-
xmed, on the basis of satisfactory performance of their duties.

~_ (3) At the end of the prescribed period of probation ‘or
of the reduced/extended period of probation, as the case may
be, the Appointing Authority shall as soon as possible pass
an order declaring that the person concerned has satisfactor-
jly compléted his probation and is fit for confirmation and
may then confirm him in the post. K
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19::GENERAL . -QUALIFICATION :-Every person. eli-
gble for appeointment- under -these rules: shall-

ci@Eybehra citizen: of Indiay
(u) be of good -character;

(nj) be of sound health and. active habit, free from any
“bodily defect. or infirmity which rendéred Him unfit
for appomtment .

@v) not-have more. than one wife living unless -exempted
by the- Appointing . Authority -on special. ground. .

20. ACADEMIC' QUALIFICATION :-The minimum
academic- qualification . required for candidates. for. direct re-

Lment to any post shall be such as specified in the' Sche-
guh "I of these riiles; .

. .., Provided. that the existing. members who were appoin-
teﬂ jprior. to 'the date of coming- into effect of these’ rulés shall

ontinue in their respective posts even though they may' not
' %ave the requisite academic qualification as prescribed in these
Rules and the Schedule.

21. CASUAL 'VACANCY : -(1) All casual vacancies not
exceeding three months shall be filled up_ by the Appointing
Authority. from the persons working in the branch in' which
such 'vacancies occur according to semonty- cum=-merit- basis ;

Provided that in case where there is no suitable person
m the branch in which the vacancies occur, such vacancies
shall be filled up by promotlon/transfer of person working
in other bratches. ;

Provided further that in the event of Casual Vacanciés
of the post of Chief Reporter-Cum-Editor of Debates. the
vacancy shall be filled up by promotion of .persons holding
thie.post of senior Grade English Reporter ‘having 'the-reguisite
aeademic  qualification.

(2) Tn ‘case of short'term vacancy in the cadre of Secretary
.due to Jeave -or .otherwise the Speaker may appoint. the

Ifext senior most”6fficer to. officiate as Secretary, if found sui-

tible.

) Sessjonal sfaff The Sedrétary shatl l‘)pptmit dll

persons in conrection W1th ‘the SEssion. ¢f AssemBl
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© 22. RELAXATION IN.EXCEPTIONAL CASES

When the Speaker is satisfied that the operation of any rule in
the.matter of conditions of services of an officer or .any person
serving in the Assembly "Secretariat causes undue -hardship
in any particular case, the Speaker may, after -consultation
with Government, . by order, dispense with or relax the requi-
rements of the Rule or provision to such extent and subject

to such conditions as may be considered mecessary for d‘éalitig
with the case in just and-equitable manner.

23. OTHER CONDITIONS OF ‘SERVICES

(i) The age of retirement of ‘the ‘Secretary shall'‘be 58
years;

(i) In respect of all .other matters regulating the condi-
tions of service of officers and all other persons for which no
proyision has been .made ia these rules they. shall .be gover-
ned by such rules.as .are applicable to the officers and "other
persons of the corresponding rank in the Assam-Civil” Sere-
itariat- subject to such -modification, variations or exception,,
‘f any, as the Speaker may from time to time specify.

24. CONDITIONS OF ‘SERVICES:OF OFFICERS AND
STAFF .ON DEPUTATION 'TO ASSEMBLY
'SECRETARIAT

Subject to such conditions and such' extent as may be
determined by the Speaker, after consultation with the Govern-
ment, an officer or any person while on deputation
to the Assembly. Secretariat.may be permitted to retain any
terms -and conditions of service which'.'he may be" entitled
immediately before his deputation to the Assembly Secreta-

riat.

25. CONDUCT, DISCIPLINE AND CONTROL

" _Conduct of officers.and staff :-The provision .of the. Assam
Civil Service (Conduct)-Rule, 1965 shall apply to officers and
staff ,of the Assembly Secretariat subject to such modification,
alteration or exceptions as may be made by the Speaker,
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56. ADMINISTRATION AND CONTROL OF THE
bie - ASSEMBLY SECR‘ETARIAT‘

" (1) ‘Subject to the supervision and control of th er,
the, Secretary shall administer the Assembly Sécre%a?igialégr&
shall exercise control over the Secretariat officers and staff
and shall be responsible for the smooth and efficient working
of  the Secretariat. I ' '

(2) For the purpose of administration of the Assembly
Secretariat and subject to the provisions of these rules, the:
S=cretary shall exercise all powers of a Sccretary to the Govern-
ment both financial and administrative, and such other pow-
ers as may have been or may hereinzfter be delegated. by the

Speaker.
./ 27. NATURE OF PENALTIES

| " Notwithstanding anything contained in the “Assam Ser
vices (Discipline and Appeal) Rules, 1964 and as amended
uptogdate the following penalties may, for good and suffici:
¢ént reasons, be imposed on an officer or staff, namely :— .

(i) Censure ; -
PP ii) Withholding of increments or promotion ;
- (1ii) ; Recovery from pay the .whole. or part of any pec- .
uniary loss caused to.the State” due to ‘hegligence
or breach of orders ; ‘ ~
(iv)¥Reduction to a lower post or time scale or to a
i Jower stage in a time scale ; :
( . (v)dfCompulsory retirement ; )
1 (vi) Removal froin service in’ the Acsembly Secretariat
v 77 \which ,shall not be a disqualification for future
' .employment under the Government;

(vii) Dismissal from the service in the Assembly Secre-
" tariat which shall ordinarily disqualify for future-
employment under the “Gevernment. o

o EXPLA,_VATION.—(I) The termination of employment
f)f- an officer or staff during or at the end of the period"
of probation does not amount to removal or dismissal within *

the meaning of these rules ;
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(2) The stopage of increment of an officer or staff in the
stopage of efficiency bar in the time scale of his pay on the
ground of his unfitness to cross the efficiency bar does not.
amount to withholding the increment or promotion within
the meaning of these rules ; ) ’ P

. (3) Refusal to-promote an officer or staff after due con-
sideration of his case, to a post or grade, to which promo-
tions are made by selection, does not amount to withholding -
of promotion within the meaning of these rules ; T

(4) Reversions to a lower post of an officer or staff who
officiated in higher post for administrative reasons (such as
the return of the permanent incumbent from leave or deputa-
tions, availability of a more suitable officer or person)- does

not amount to penalty under these rules ;

- (5) Voluntafy/Compulsory retirement of an officer or
of 25 years of qualifying service or after

staff after completion
the age of 50 years as the case may be does not amount to
1from service within the meaning of these -

removal or dismissa
rules ;

) Termination of service of a
where the term of appointment pro
of service by either party giving notice for a specific
does not amount to removal or dismissal ;

(7) Termination after the expiry of the term of agreement
of the service of a temporary officer or staff employed under
an agreement does not amount to removal or dismissal ;

temporary officer or staff
vides for the termination
period

. (8) Termination of service of a temporary officer or staff
on abolition of the post to which he was appointed does not
amount to removal or dismissal from service within the mea-

ning of these rules .

»8. DISCIPLINARY AUTHORITY :
s of the Article 311 of the Cons-

he power to impose any of

Subject to the provision
y officer or staff ser-

titutions, the Speaker shall have t
he penalties specified in Rule 27 on an
ving in the Assembly Secretariat :
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Provided that the Speaker may, by general or special order,-
delegate to “the Secretary or any -other officer the ‘power
to impose any of the said penalties on any other officer other
than . the .Secretary. @ -~ . : : :

" 29. PROCEDURE OF PUNISHMENT :

.. Without prejudice to the provision of the Public Servants
(Inquiries) Act, 1850, no. ofder imposing on an officer or staff
any of the penalties specified in sub-rules_(i), (i), (iii), (iv),
(v), (vi) and (vii) of Rule 27 shall be passed except after .an
inqyiry held in the manner specified in Schedule -IV. .

30. SPECIAL PROCEDURE IN CERTAIN CASES :

~ Notwithstanding anything contained in Schedule-IV the
Punishing Authority may consider the circumstances of parti-
cular case and pass such order as it deems fit on the following
reasops™ :—: . . e : :
'~ (1) Where ‘a penalty is imposed on an officer or staff on-
the ground. of conduct which thas led to his conviction on a
criminal charge ; or .. : :

' (2) Where the Disciplinary Authority is satisfied for reas-
ons to: be recorded in- writing thaf it is not reasonably prac-
- ticable: to follow the procedute prescribed- in the IV Schedule,

31 SUSPENSION DURING DISCIPLINARY INQUIRY:
C)-If having regard to the nature of the charges and the -

circumstances in: any ‘¢ase, the Disciplinary Authority s ‘satis.
fied that it is necessary or desirable to place under suspension

the officer or staff against who such proceedings is contem
plated -or pending or against whom a case in respect of any
criminal offence is under inyestigation or trial, the said

Authority may— .

(a) if the officer or staff is serving in the Assembly Secre.
tariat, Pass an order placing him under suspension ; or

(b) if the officer or staff is serving outside the Assembly
Secretariat, requests the Borrowing Authorit to place him
under suspension, pending conclision or enquiry and pass.
ing of the final order inthe case ;
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(c) if the officer or the staff employed in

Secretariat is detained in custody Whetﬁeryon a"&!giﬁi%%ég
or otherwise, for a period exceeding 48 (forty-eight) hours
h_e_: shall be deemed to have been suspended under these rule
with effect from the date of such detention, by an order of the
Appointing” Authority and shall remain under suspension un-
til further orders. ‘ T

sory retirement from service is imposed upon an officer or
staff under suspension is set aside in appeal or on review under
the rule and the case is admitted for further inquiry .or with
any other direction the orderof suspension shall be deemed to
have continued in force from.the date of original order  of
dismissal or removal or compulsory retirement jand shall
remain in force until further arders. N )

(2) Where a penalty of dismissal or IQmQYa'l.Ofv compul-

32, APPEAL: - -~ = SETE
- (1) Every officer and’ staff shall have afright to appeal
to the.Speaker against any order. passed by a%' DiS'Ciplll?Illjar)}
Authority placing under suspension under Riule- 30 or impo-
sing on him, any of the penalties specified in Rule 27. e
¥ (2) An officer or a staff may appeal to. the . Speaker —
-~ " () against an order - of suspension passed by the Disci- -
plinary Authority ; e L -
. =77 7 (b) againstan order imposing upon him any of the penal-
 ties specified in Rule 27 ; o M -
-~ (3 No appeal shall lie against the orders of the Speaker
whéther passed originally oron appeal: ~ . - . .. -
Provided that the ‘Speaker may on his own or on an
application revise or rescind any order passed by him .undep
this rmle ;. - ¢ e e e .
. (A) Appeals against other -orders ;—An officer may appeal
to the Speaker against .an order— . - .. ° __ T
" (a) which denies or varies t0 his disadvantages; his pay,
allowances, pensions or other conditions of service as regu-
lated by. any. rules or agreement 3 - o oL
~ (b) which interpretes to his disadvantages the provision
of any such: rules or a eement 3 . o i
(c) stopping him on the crossing of efficiency barin the
time scale of pay onthe ground of unfitness ; o
(d) reverting himtoa lowér grade or post while- officia-
ting in a higher grade or - post otherwise than asa penalty
of asa result of termination of officiating arrangement 1in leave

vagancy ,
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(¢) reducing or withholding the pension or denying
the maximum pension under these rules ; B :

(f) determining the pay and allowances during the
period of suspension to be paid to him on hisre-instatement or
determining - whether or not such period shall be treated -
as a period spent on duty for any purposes.

~ EXPLANATION :—In this rule “Pension” includes
- pension, gratuity. and any other retirement benefit.

, 33. PERIOD OF LIMITATION OF APPEALS:—No appeal
under Rule 32 shall be entertained unless itis submitted within
a period of 60 days from the date of the order. :

34. SPEAKER’S POWERS TO REVIEW :—Notwith.
standing anything contained in these rules, the Speaker may
on his own or otherwise call for the records of the caseina
disciplinary proceedings, review any order passed in such a
case and pass such orders as he may deem fit, as if, the officer
had preferred. an appeal against such order : L

Provided that no action under this rule shall be imitia- -
ted after more than 6 months from the date of the order
under review. © : . i

35. RESIDUARY POWERS :—All matters not specifi-
cally provided for in these rules, whether incidental or anci-
llary = to the provision of these rule or otherwise, shall be
regulated in accotdance with such orders as the Speaker may
from time to time make. . L ~

36. INTERPRETATION :—Subject to the provisions of
these rules all questions relating to the interpretation of these
rules, shall be referred to_the Speaker whose decision shall be
: ﬁnal. R T, e - I I

~ 37. REMOVAL OF DIFFICULTIES :—Where any diffy
culty arises in giving effect to any of the provision of these -
rules, the Governor may, after consultation with the Speaker
do what appear to the Governor to be necessary for the pur-
pose of removing difficulties.

'38. SAVINGS :—All orders made or action taken before
these rules come into force shall be deemed to have been
nlalzltde or taken as if these were made or taken under these
rules.

By order and in the name of the Governor of Assam.

Dr. P. N. HAZARIKA,
Secretary, t
Assam Legislative Assembly. -
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SCHEDULE I RULE 3 (1) @
GLASS AND CADRE OF SERVICE

The Service shall consist of the 'fol'lowing Class/Cadre.

(a) Ciass 1 (Senior) Grade I : .

Secretary - Gazetted
(b) Class I (Senior) Grade I1I
' Joint Secietary A do.
(c) Class I (Junior)
(i) Deputy Secretary. . — do; .
(i) Liasion Officer Lo . do, .
(iii) Under Secretary o .>; do. -
(i;') Secretary to Speaker . RO 4 - dol’
(v) Financial Adviser oo 7 do.
CLASS—I
(vi) Senior ‘Rescarch Officer do.
(vii) Chief Reporter Cum-FEditor of ‘Deﬁ‘steé do,
(viii) Librarian o  do.
(ix) Private Sccretary to Deputy Speaker - do:
(x) Personal Assistant te Speakes - ' V do. .
(xi) Personal Assistant to Secretary = . . do, . -
(xil) Reporter (Grade I, English) . , . .do. ..
(xiil) Reporter (Grade I, Asamese) = i “do.
(xiv) Reporter (Grade I, Hindi) do.
(xv) Finance and Accounts Oficer - .- - . "do,
(d) Class—II L R
(i) Committec Officer I , ot de.
(i) Committee Officer II g - do;
(iif) Superintendent o do.
(iv) - Marshall ‘ do,

(v)- Iaspector of Statigtice s e 'do,
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{® Class—lll

(l) Supermtendent Membera Hostal Neon-Gazetted:

(ll) Sub—detor of Debates o do.
- Gd) Cashler = ..  we .. " do.
(iv) Accountant .. = .. ) do.
() Nazir . . . do.
-(vi)'. Upper Division Assistant ., h ‘ do,
(vit) Reﬁqrter (Grade II, English) - ' do.
(viii) 'Reporter '(G'radc; II, Assamiese) - - do.
(ix) Reéeiptioni;t M_embérs' Hostel . de.
(x)«j Translator ' - et : do. i
(xi)' Assistant Librarian ., w . do
(xii) Lower Division Assistant . do,
(xii) Lower Division Assistant-Cum-Typist do.
- (xiv) Watch and ward ‘omcef _ do.
(kv)' 'Sub-Inspector of Statxsncs | . de.
(xvi). | Typist (SelectiOn Grade; 7 | _do;
(avil)y Caretaker to Members Hostel o do.
(xvil) Computor P i S
(zix) 'Tape B&ordkt :“':'f e L a T des
C(xX) Typlsf (Ordinary) .. 0w dei
(x=xi) - Telép’hoad: Operater - AT do.
(xxif) Library Attendant N do,
xgili) Special Attendent to Speaker and: Deputy Speaker-do.
(xxiv) Driver e . do.
Class—IV

(i)’ Jamder orderly to the Speaker, Dsputy do.
Speaker and Seeretary

(iiy Duftry . do.

(ll') Gtade 1y ﬂtaE Fovs cos dO,
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SCHEDULE II
‘  (Rule—13)
,?l’k.xéf_sjyilabus for. &)mpetitlye cxamination for &lrcct reoruitmenti—
(\a)” For thé gazettg posts

SUBJECTa , MARKS
1. English Es<ay o eee . 100
2. General gnglish . : . .. .. 100
3. Precig’ writing and draftmg v.. ... 100
4; Genéral knowledge and current affairs . .- 100
5, Drafiing of reports from proceedings - D e 100

6. Interview ‘ - e - .. 100~

~ (B) For the post Upper Dmswn Assistant, '

. SUBJECT ~ - MARKS
l. General English and Essay writing .. .. .. 100
.2 Prc".cisAvvvriting and drafting ‘ ... 100
3. General knowledge T . ees e 100

(c) For the post of Lower Division Assxstant.

~ The wmten ‘.examination for recruilment 10 the post t"LOWer
- Division: Assistant shall consist of General knowlebg

ge and Essay writing
either in ‘Bnglish or- m Assa'“ese maximum matks for whxch shall not‘
ceed 100 B - SR . oy

(d) Typists : L ‘ -

1. A compentwe test in typewrmng in Eng]“h and A<samese &ccoi-
" ding to the advemsement

SCHEDULE 1I1 (RULE 20

Mameof Posts . .  Minimum Quahﬁcatlons Required for
- Direct Recruitment
(¢))]

| @
1. Joint Secretary .. 1. Bachelor’s Degree ip law;

2, 7 years standing practice in the Bar ;

Person quahﬁed to be appointed to

Assam Julicial Service Grade-I and
Grade-1I and the Aggam Legal Service
.Grade-1l and  Gragde-III. Preference
will be given to Master’s Degree holder
in Arts, Commerce or Science.




(H

3,  Chief Repoiter.é'qmg .

Bditor of Debates

¢

8. Libréria_ﬁ e

'Reporter/Stenographer
Pprade Lione)

(b) s‘enographg?

() Gienoprapher

6o

9,

b4

10

Giade- 1l -

: G;adeal 11.
Uppe? EIDivislon'Assistm ﬁ

Lower Division Asslgtant

At LibrAisn

Typlst (a} Assames -
{b) English

rolephone Operator/
?;9233 O'peratc-giWawh
and ?\?ard Assistant
and Library Attendant
Giade:1V staffs

(3) .Jamadar Ordeily,
Duftry, Peon and
Members Attendant®
(b) Othet Grades1V staff

“by the Speaket'. ~

;129"" R
@

- .Ba.'chelo;fs- dcgl'.ee with 150 wordg pep o
~ minute in.English. Stenography, -Speed
~-"_test shall be-conducted by a board to

be nominated by the speaker, :
Preferably Moster's Degn':‘é “holder in an |
discipline and Baghelor’ in Li Z
Ty ‘Scinge. k ngrég i Libre .
Pre-Uriversity or its equivalent Certl

of recognired University eroardt' g\;ﬁg'
minimum spegd of 150 words per miny's
Speed st shall be conducted by a Board
ta- be - nominited by. thg Speaker, .
Preference shall be given to g ~degres
holder of any tecognised University,

Pre University pagsed or ¢ |

¢ Universi d_or equivalant exas -
mwination with g _mmlmumqs:wead 2f f‘zam
words per minute.. Speed test ghall be
con:ucted by a Board to be pominited

Pre«University passed (2 years course) op
equivalent -examivation with ' mipimum
gpeed - of 80 words per . minute, smd
tegt ghall be conducted by a Bo:7d to be -

nomjoated by the Speaker. _
Bochelot's Deares in Arts, Seiencs of

Commerse with minimum § ycars office
experienee. :

Bechelor's Degree in Arts, Sclence of
Commaeres. . - ' .

Bachelor's Uegres ir  Art/Sclanee/Cosae
gqrce and Beohelor's Da.ree in Library
361 INCE: . _

P. U.of H & 8, L-C, with 30 words per

. ijnute W type writiags

P.U of H. 8.8 L, G with 40 words por
wirute i type wilting
H, S, L. Q. Bxamisation passed,

Read up to Clags VIII,
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SCHEDULE-IV (Rule 31)

1..(a) Without. prejudice to the provisions of the publi¢ Servants
. {Inquiries) Act, 1850 no order of dismissal, removal or reduction
in rank shall be passed op an officer or a person serving in the
Secretariat («ther thap ap order based on facts which had led
to his coviction in a criminal Court of Martial) unless he has
been informed in  writing of the grounds on which jt ig
prorosed to take action. snd bas been offered an adequate
opportunity of defending himself, '

" (b) The grounds en whieh it s proposed to take action shall be

* reduced to the torm of definite chirge or charggs which shail

be communijcated to the ofhger or person charged together with

a statement of the allogations on which such charges are based

cn  cther croumstances which it is proposed to take into
"-congideration in passing orders an him,

() The offie:v or pepson coneegned shall be vequired within g
- reasonable time, to put ina writen statemen of his defence and
“ v stats whetber he desires ta be heard in person. 1f he so
desires, or where the Speaker or Seretary as the case may be
directs. an oral enquiry shall be held b?' an enpulry officer ap.
ointed fur the pusrpote At tlat enquiry oré] evidence shall
- be ‘heard as 1o which.of the sllegaticns 8s are nct admitted and
~ the officar or person chareed shall be entitled 10 €ross examing
-~ _the witness:#, to give eiidence in_person and to' huve sich
wipesses called, @8 he mav wigh, Provided thet the persen or
persons conducting the emquity, for special or sufficient reagoq
10 be recorded in writing may refuse to ca'l a witness,

(d) The proceeding shall contaln sufficient reeurd of evidence ang
statemen of tke fAucings and the grcurds thereof.

-2, An offieer or aperson of the Fecreterist en whem it s ryo.
posed 1o imp e a pensnﬁ specifi=d in rule 27 shall be given as ade.
quate cpportunitv of making any tepresertation, that le may denje
to make and such represeptation if any shall be taken iuta consider.
ation brfore an order imposing ony of the said pemaltizs is paced,

o .. LU LR e 2

AGP, (Bx.0.G.8p.)206/86=500~27-11.86,







